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CHILDREN’S 
PARTIES AT 
THE RICKYARD
Book your party with us today at
private.hire@pitzhanger.org.uk

Hire Fee: £300
Time Slot: 10:30 - 15:30
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The Rickyard is our learning and community space in Walpole Park, just behind
our coffee kiosk Pitzhanger Pantry. It’s a great blank canvas for hire with a lot of

flexibility and ideal to host a children's birthday party!. The space accommodates
guest numbers of up to 45 people (standing). You have use of the indoor space
with its classroom style tables, sinks etc but also use of a section of the outdoor

courtyard, weather permitting. You can decorate it as you like, provided you
remove all decoration and rubbish before your booking ends. 

Booking 
The hours that you book for must cover any set up and clearing time that you

need for the event and will need to be between 10:30 and 15:30. 

Please contact the events team at: private.hire@pitzhanger.org.uk

Hire Fee
£300 + £100 refundable deposit 

Keys and Information Pack
To be picked up by you from the Gallery reception on arrival and dropped off

after locking the building.  

Catering
You are very welcome to bring your own food and set this up yourselves, though
we do ask that no cooking takes place on site and that all rubbish is removed at

the end of the party. There is a small kitchenette for preparing any party food that
you bring along, including a fridge. 
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The Space
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On the day

Step 1 - Pick up your keys and information pack from the Gallery reception

Step 2  - Opening the Rickyard: tap the fob on the pad at the Rickyard

entrance gate. You will access the building via the first door on your right. 

Step 3 - Use the key to unlock the door via the BOTTOM lock. Then use

the same key in the TOP lock - to open and close the door

Step 4 - Closing the Rickyard: Repeat Step 3 in reverse. Close the Rickyard

entrance gate firmly on your exit. Return keys and information pack to the

Gallery Reception. They must be left with a member of the team.
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What is included in the hire? 
Your hire fee gives you access to the Rickyard classroom, kitchen and courtyard. We also
have the following equipment that you are welcome to use. Please pack away/wash up
and put away before you leave: 

7 x folding tables (6 x 4 foot)
36 chairs
30 cups/saucers
1 x hot water urn 
Cleaning supplies and black bags

Can I view the venue? 
We don’t offer a viewing of the Rickyard. 

Can I decorate the space?
Yes, you can. Please don’t use anything on the walls or surfaces that will leave any marks.

Can I have a bouncy castle or soft play? 
You can have a a small bouncy castle or soft play area inside 8.5m x 6.5m or outside in
the courtyard 4.5m x 6m.

Do you have parking? 
There is no parking onsite. If you have any large deliveries (eg bouncy castle) then please
contact the team for drop off guidance.
There is paid street parking or a paid car park close to Ealing Broadway station.

What if I need to cancel or change the date of the booking? 
Please email the events team and inform us in writing. We will try our best to
accommodate the change. If the cancellation is three months or more before your event
we will refund 50% of your hire fee and your £100 refundable deposit. If the cancellation
occurs with less than three months, we will return your £100 refundable deposit but not
the hire fee.

 Frequently Asked Questions
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Can I have an entertainer? 
Yes, please let the events team know who your entertainer is. You may be asked to
send their risk assessment and public liability documents, to us. 

Do you have an accessible toilet? 
Yes, we do. All rooms are accessible. 

What happens if I damage something or lose the key? 
If anything is damaged or lost please tell us as soon as you can. You can mention it
at reception or email us at private.hire@pitzhanger.org.uk. In the event that we
have to fix or replace an item, we may keep part or the full amount of your deposit

Can we add more guests to the booking? 
Yes, as long as your numbers do not exceed the venue capacity of 45. 
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